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Expense Reimbursement Policies: A Must for Illinois
Employers
The Illinois Wage Payment and Collection Act was recently amended to address
reimbursement of expenses incurred by employees in the course of their
employment. The amendment, which went into effect January 1, 2019, requires
employers to reimburse employees for all "necessary" expenses or losses that
employees incur as a result of their work.

Illinois employers must tread carefully because the amendment's scope is
unclear. For example, the text does not answer the question of just what is a
"necessary" expense that must be reimbursed. Although the Illinois Department
of Labor has been tasked with adopting rules and providing information to help
answer this and other questions, there are steps that employers can take now to
reduce their exposure.

Specifically, an employer does not have to reimburse its employees according to
the amendment’s particular requirements if:

 The employer has its own written expense reimbursement policy in place;1.
and

 The employer complies with its policy.2.

In light of this exception, employers should review their expense reimbursement
policies to ensure they describe the expenses that are eligible for reimbursement,
identify the individual(s) responsible for reviewing reimbursement requests, and
detail the process for submitting a reimbursement request.

Importantly, employers cannot circumvent the law's requirements by instituting a
policy that refuses to reimburse employees for their expenses made in
furtherance of their employment duties. Employers that violate this law may be
subject to penalties under the Illinois Wage Payment and Collection Act.

If you have any questions about your company's expense reimbursement policy
or would like us to assist you in developing a policy, please contact Robert S.
Driscoll, Katie D. Triska or your Reinhart attorney.
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These materials provide general information which does not constitute legal or tax advice and should not be relied upon as such. Particular facts or
future developments in the law may affect the topic(s) addressed within these materials. Always consult with a lawyer about your particular
circumstances before acting on any information presented in these materials because it may not be applicable to you or your situation. Providing
these materials to you does not create an attorney/client relationship. You should not provide confidential information to us until Reinhart agrees to
represent you.


